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Libreoffice Writer 100 MCQ

LibreOffice Writer & e® it #ia ¥ IR E$ & &7

(A) Taskbar (B) Status bar
(C) Menu bar (D) Title bar

LibreOffice Writer # 5T STag#T aalet #r AfEHe T FAT Fielt 87
(A) Ctrl + N (B) Ctrl + shift + N

(C) Shift + N (D) None

fasT & @ &l °T FISA Extension Open Office Writer ¥ Faflrd gl &7

(A) .txt (B) .doc
(C) .sxw (D) .odt

LibreOffice Writer & 3fadta faser # @ o Terger #ir AeHe Fait FAT gl

(A) Alt + F11 (B) Shift + F11
(C) Ctrl + F11 (D) None

LibreOffice Writer & bullets f»® CHe T ¥ OFF &Y HHhd g7
(A) F10 (B) Shift + F12

(C) Ctrl + F11 (D) None

LibreOffice TEeT # Manage template #1 eiche T FIT gl &2

(A) Ctrl + T (B) Ctrl + shift + N

(C) Shift + N (D) None



Q.7. LibreOffice & a8 WA Fa1 872

(A) Draw (B) Impress

(C) Calc (D) Writer

Q.8. LibreOffice Writer & ‘default highlight color’ ®IsT a1 IgaT 82

(A) Blue (B) Yellow
(C) Red (D) Green

Q.9. Writer ®# dles )Bold) FIe #T eATCHT gﬁﬁ T 87

(A) Ctrl + A (B) Ctrl + B
(C) Ctrl + N (D) Ctrl + C

Q.10. LibreOffice Writer & 3fO&d#d font size fhrdaT & W4T &2

(A) 72 (B) 70
(C) 96 (D) 90
Q.11. LibreOffice ATFeAUT TAT HHAT §?

(A) On MAC Os
(B) On Linux machine
(C) On Windows system

(D) On Linux, Windows and Mac system

Q.12. LibreOffice TaH ATSHIWIFE g5 H W Y @S 2 arell Bar T &7
g A @ ST 82

(A) Status bar (B) Task bar



(C) Menu bar (D) Title bar

Q.13. LibreOffice Writer & By Default f&dt 8ft Table & fFdsr Rows 3iR
Columns g &7

(A) S (B) 4

(C) 3 (D) 2

Q.14. LibreOffice writer # #gaa® Zoom et yfaerd a& #FX W& 87
(A) 20 (B) 5

(C) 10 (D) 15

Q.15. Writer gFdrdsl & adell et &1 fAweq &l ar 82
(A) File > Check (B) View > Spelling

(C) Edit > Spelling (D) Tools > Spelling

Q.16. LibreOffice Writer ®Y Fel ThieT Fa & fad aiéae gﬁﬁ F47 Bt 7
(A) Alt + J (B) Ctrl +J

(C) Ctrl + Shift + J (D) None

Q.17. LibreOffice Writer & 31 hyperlink eRTd § df 377 & &I & options
fearg 3@ &

(A) Place in document, new mail, new document
(B) Place in document, document
(C) Internet, doc, mail

(D) Internet, mail, document, new document



Q.18. LibreOffice Writer font size shisT FTar FY eAeHe i FAT 82

(A) Ctrl +] (B) Ctrl +}

(C) Ctrl + | (D) a & b both

Q.19. A series ATT®H YU AR it rfArwier Aex gods s &2
(A) Al (B) A2
(C) A3 (D) A4
Q.20. LibreOffice Writer & 3id3fd Comment &I HT Option el T FaT &7
(A) Tools (B) Styles
(C) Insert (D) Format
Q.21. Libreoffice Writer # f3wiee A fhasit gidt 82
(A) 2 (B) 1
(C) 3 (D) .75
Q.22. LibreOffice Writer & 30qeT W1 RAFeH AiFedaw &2

(A) True (B) False

Q.23. LibreOffice Writer & 9T & &t 1 ATEhe Y FAT gl 872
(A) Shift + A (B) Tab

(C) Ctrl + Enter (D) Ctrl + C

Q.24. LibreOffice Writer & 3ideld Words Count #ta & fa¥ Option &l &
HAeg & e B2
(A) Table (B) Tools

(C) File (D) None of these



Q.25. Libreoffice Writer ® Extension Manager #Y 2liéshe i FAT gdY g2
(A) Ctrl + F5
(B) Ctrl + Shift + E
(C) Alt + Shift +E

(D) Ctrl +Alt +E

Q.26. LibreOffice Writer # 3ifeR#F¥e & faw fFy Aléwe Folt F1 w4 I 82
(A) Ctrl + F3 (B) Ctrl + F2
(C) Ctrl + F4 (D) None

Q.27. LibreOffice Writer & dqdle & fAT WBIEa TFgees 8?2
(A).odp (B).odt

(C).ott (D).doc

Q.28. LibreOffice Writer # 3\ie & f@weq i & Ay F 9rT F1em B2
(A) Edit (B) Help

(C) View (D) None

Q.29. Libreoffice Writer & default user interface (Ul) ®lsT &T 8T 82
(A) Print Bar (B) Formatting Tool Bar

(C) Tabbed (D) Standard Tool Bar

Q.30. LibreOffice Writer # Ted IR & T AT THdT 87

(A) True (B) False



Q.31. LibreOffice Writer &Y f3thlee BIsel TFHAT FAT &7
(A).odt (B).ods
(C).odp (D).docx

Q.32. LibreOffice writer & forw rfawiferes B 9 .odt 87

(A) True (B) False

Q.33. LibreOffice Writer & 3ideid fhdsl 39ANTFAT Interfaces I9eTst g2

(A) ar (B) arer

(C) I (D) g

Q.34. LibreOffice Writer & heading 2 & faw @ 2éshe Y &1 yAler fFar
ST 82
(A) Ctrl + O (B) Ctrl + 4

(C) Ctrl + 2 (D) Ctrl + 1

Q.35. LibreOffice Writer STeg#He & g .doc, .docx, .xml| S8 Fal & qq g
FT Hhd FfP Ig 39T T gar &2

(A) True (B) False

Q.36. LibreOffice Software € # T A a3« fFT 7T HF Application
afFafad ga 82

(A) True (B) False

Q.37. LibreOffice Writer & fleT & Wafdd Settings # dgast & fAv &l &
Option T YA fRAT STAT &2



(A) Printer (B) Print Preview

(C) Printer Setup (D) Print Setup

Q.38. Libreoffice Writer & f&& Shortcut key & SEIHATT & 8T AheT Tohd
g2
(A) Shift + W (B) Ctrl + Shift + W

(C) Ctrl + Shift + F4 (D) Ctrl + W

Q.39. LibreOffice Writer & by default line spacing f&de gidr &2
A) 1 (B) 1.5
() 2 (D) 2.5

Q.40. LibreOffice Writer # SIFgAT F FARCHS ot & AT Ctrl + J HT IGANT
&t frar STar

(A) True (B) False

Q.41. LibreOffice Writer & 3fdeTd Status bar ¥ ¥g YefId gl gdr &2

(A) Fer 31T (B) erset #r wEam

(C) Fegex (D) st I Hear

Q.42. Libreoffice Writer & Ctrl + Home ¥ gl W q§?IT ST ghdl g2
(A) 5 ¥ TR ST (B) 3t & wawr A
(C) thrams #r e (D) st & % =&

Q.43. LibreOffice writer & Table Insert &It &Y shortcut key FIT §?

(A) Ctrl + F2 (B) Ctrl + F12



(C) Ctrl + F1 (D) Ctrl + F1o

Q.44. LibreOffice Writer ¥ &Fqele I Tf3e a1 T THA?

(A) True (B) False

Q.45. faFT & @ LibreOffice Writer # default View ®lsT |T gHdT 872
(A) Normal View (B) Slide View

(C) Web View (D) None

Q.46. Libreoffice Writer ¥ Formula Bar # elfcse i FiaT Y gt 872
(A) Alt + F2 (B) Ctrl + F3

(C) Shift +F2 (D) F2

Q.47. LibreOffice Writer & Bullet List gt & faw frw Felt &1 w2er w3 87
(A) Shift + F12 (B) F12

(C) Ctrl + F12 (D) None

Q.48. Cycle Case F4T 87
(A) Upper Case (B) Lower Case

(C) Sentence Case (D) All of Above

Q.49. Writer & "Styles and formatting" T 39191 Fafaw gar 82

(A) Word count & faw

(B) Auto Save # fow

(C) g¥arast # predefined formatting #@mst & fow
(D) ®afeer Is & fav menu



Q.50. Libreoffice Writer & & Menu & Emphasis Option 39dee gidT g2
(A) File Menu (B) Tools Menu

(C) Style Menu (D) Insert Menu

Q.51. Libreoffice Writer & Endnote 3R Footnote &T 3iTeersT & Menu &

9T AT 87
(A) File Menu (B) Edit Menu
(C) Format Menu (D) Insert Menu

Q.52. Libreoffice Writer Document & HTHT Aol FAT gidl &2

(A).5 (B) O

(C) 1.5 (D) 1

Q.53.LibreOffice Writer ® 9T gt aTell default font i AT gdT &2

(A) Liberation Serif (B) Liberation Impact

(C) Times New Roman (D) None

Q.54. Email Client LibreOffice @1 fg¥ar g2

(A) True (B) False

Q.55. Writer & Number List 3Tt & faT & Shortcut Key &T 39319r 4T
AT 872

(A) F11 (B) F12

(C) F6 (D) F7



Q.56. Libreoffice Writer & Reload &T Option disabled g/dT g al.....?
(A) Web View (B) Unsaved File

(C) Always Disabled (D) Saved File

Q.57. Libreoffice Writer # e dieg & faw Shortcut key & §7?
(A) Ctrl + O (B) Ctrl + Shift + P

(C) Ctrl + F2 (D) Ctrl + Shift + O

Q.58. I« T Picture #I el FT & a 39H fFaar Indents 31X Points
I I 87

(A) 6 (B) 4

(C) 8 (D) None

Q.59. Font Type e¢a¥F¢ & IR 3 R@Ee I gauTar g2

(A) True (B) False

Q.60. LibreOffice & 91§ 1§ File H FF AT T AT 1T 82
(A) Program (B) Text

(C) Graph (D) Document

Q.61. LibreOffice Writer & Font Size §glst &Y Shortcut Key T gidl &2
a) Ctrl + A (B) Ctrl +]

(C) Ctrl +} (D) Both aand b



Q.62. LibreOffice Writer # d¢ &I & fav frg gﬁﬁ T T fhar amar 22
(A) Ctrl + W (B) Ctrl +Q

(C) Ctrl +Shift + C (D) None

Q.63. LibreOffice & Edit T option %@l 9T &1dT &7
(A) Status Bar (B) Title Bar

(C) Standard Bar (D) None of the above

Q.64. LibreOffice Writer eFqale & ¥eIBd BIATET enfAe ¢ g2

(A) True (B) False

Q.65. LibreOffice Writer & Save &I 1§ BISel FT Extension FIAT gdT g2
(A) .doc (B) .odx

(C) .odt (D) .ods

Q.66. LibreOffice Writer #Y table, & Cell & aIT (Left) 3 A dAFE & A
G | o T o) d— g7

(A) Shift + Tab (B) Ctrl + Tab

(C) Alt (D) Alt + Tab

Q.67. LibreOffice Writer T TWsefic W gl

(A) True (B) False

Q.68. Font &T Color change & & T g7 T Menu &T ¥3T FId 87
(A) Edit (B) Design



(C) Alt (D) Format

Q.69. ¥ & Writer @eld & d Default & & W& New Document & DOC

A e Srar 72
(A) True (B) False

Q.70. Writer & Mail Wizard g ¢ & gar g2
(A) File (B) Form

(C) Table (D) Tools

Q.71. Libreoffice Writer # Scrollbars Option f&® A # 9T STaT 87?2
(A) File (B) View

(C) Insert (D) Edit

Q.72. Ctrl +] shortcut key &T YIRT #A YT Font FT size fFdaT dedr g7

(A) Change font (B) Increase size

(C) Increased size by 1 at a time (D) None

Q.73. R VAT, RIME ¥ ggar 3R a€ & TG & goufar &2
(A) True (B) False

Q.74. ¥ & ¥ +I9-AT & Open-source Software §7?
(A) Adobe Photoshop (B) MS Word
(C) LibreOffice (D) Skype

Q.75. Libreoffice Writer & by default Landscape mode & i< IgdT 87
(A) True (B) False



Q.76. LibreOffice Writer # f3fareer fReora= ey &l & As) 7 3uarewr giar
g2

(A) Windows (B) View
(C) File (D) Tools

Q.77. LibreOffice Writer & 3d3ld Optical zoom 170% o gl &7
(A) True (B) False

Q.78.Libreoffice # a8 NATHT FAT &2
(A) Draw (B) Impress

(C) Calc (D) Writer
Q.79.LibreOffice & 3add Ctrl + G shortcut key FT FIT 3TAT T 87
(A) Go to page (B) Go to heading

(C) Go to line (D) Go to text

Q.80. ¥ T LibreOffice Writer &, LibreOffice Calc #¥ files &Y insert #Id &

a9 31 TF embedded object & d¥ W fe@ &ar &2
(A) True (B) False

Q.81. LibreOffice Writer & fhdsil FfARIHA FIaH IATT T TFd 87
(A) 10 (B) 64
(C) 100 (D) 255

Q.82. LibreOffice Writer # maximum font size FaT §?
(A) 800 (B) 800.9

(C) 999.9 (D) 100.9



Q.83. LibreOffice Writer ¥ fAfaf@a & & &l &1 Page Orientation &T Y&R
g2

(A) Landscape (B) Portrait

(C) Both Portrait and Landscape (D) Slide

Q.84. LibreOffice # fFaelt smursit &1 g#deT Farm 87
(A) 100 (B) 115

(C) 120 (D) 125

Q.85. Writer & dT3«T TATAI dgale & AT *leT A1 Aeheq gAlor gar 82
(A) Tools > Options (B) Format > Paragraph

(C) Insert > Format (D) Table > Line Spacing

Q.86. LibreOffice Writer # TFaAa ARG $ ATEHT Foll AT 872
(A) Ctrl + Alt + E

(B) Ctrl + Shift + E
(C) Alt + Shift + F5

(D) Ctrl + F5

Q.87.F4T LibreOffice Tsh TTHIhUT AFEIAT 87
(A) Yes (B) No

Q.88. Writer & T&h 14T 9T Sisar & fav gt gAler fear sar 82
(A) Ctrl + N
(B) Insert > Page Break
(C) Format > New Page

(D) Tools > New Page



Q.89. LibreOffice Writer & heading #ma #Y eAféwhe Fall FAT §?
(A) Ctrl + 1 (B) Ctrl + 2

(C) Ctrl + 3 (D) All of the above

Q.90.f@FT & & &I LibreOffice #T Uedh Gl &7
(A) Calc (B) Impress

(C) Writer (D) Internet explorer

Q.91. Google Drive X frdlt off gram@st & @Y upload & & X g7 v g

AEHE Fall FT TN FIA 872
(A) Shift + U (B) Ctrl + L
(C) Ctrl + U (D) Shift + L

Q.92. Libreoffice Writer # 39 feas fraem J7 T TFd 82
(A) 20 (B) 400

(C) 500 (D) 600

Q.93. LibreOffice Writer & formula bar & fav Feafaf@a & @ sl ot aése

Foit §7
(A) Shift+F2 (B) Ctrl+F2
(C) F2 (D) Alt+F2

Q.94. LibreOffice Writer & frdY text & 9T & 1§ line T §H FIAT FHgdl?
(A) Below line (B) Over line

(C) Up line (D) Upper line



Q.95. LibreOffice & duplicate shapes & fa@ shortcut keys &T 39aWr fFar

SATaT 87
(A) Ctrl + F3 (B) Ctrl + F2
(C) Shift + F2 (D) Shift + F3

Q.96. LibreOffice Writer & ®Ie AT ¥ersed RA&eq 3ude Tgr 87
(A) ®IdereT (Quotation)

(B) wrf&d (Emphasis)
(C) sda sI¢esT (Double Quotation)
(D) i1 T#hfad (Strong Emphasis)

Q.97.LibreOffice & s1X ol & oI fFAT AT AT?
(A) 3 Sep. 2020 (B) 5 Sep. 2020

(C) 10 Jan. 2020 (D) All of above

Q.98. Arfaf@a & ¥ Fia T FRAT  FA F AT Word processor 3Ty

Help &3dT 87
(A) Typing text (B) Formatting
(C) In editing (D) For all of the above

Q.99. LibreOffice & T §FAT& HT YA F4AT §?
(A) Integrity (B) Authentication

(C) Non-Repudiation (D) All of Above

Q.100. ODF #¥ full form 4T &2
(A) Old document format

(B) Open document format



(C) Open source document format

(D) None of these
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Libreoffice Calc 100 MCQ

Q.1:fod 3w Few F ifaw vy Fa | s A aidHe FrFAm & (What is
the Shortcut key to go to the last Active Cell of LibreOffice Calc?)

(A) Ctrl + Page down (B) Ctrl + End

(C) Alt +End (D) Ctrl + Down arrow

Q.2: A% # ¥ O 3T Foh F daX FT vaEaAdc FieT A1 ar 82 (Which of

the following is the Alignment of Numbers in LibreOffice Calc?)
(A) Left (B) Center

C) Right D) None of these
g

Q.3:a1 ¥ & Ugda & fAv frw iése Foit &1 39l f&Far swar &2 (Which

shortcut key is used to access Al Cell?)

(A) Shift + Home (B) Ctrl + Page down

(C) Ctrl + Home (D) Home

Q.4: farafaf@a & & Fla @1 e spr fod 3HfBw S 1 82 (Which of the

following is the zoom option of LibreOffice Calc?)

(A) 20% to 400% (B) 20% to 600%

(C) 10% to 500% (D) 5% to 3000%

Q.5:Fcd H - a1 + a2 F AA F1 INUMH FAT M2 (What is the Result of
Adding = A1 + A2 in Calc?)

(A) 1 (B) O

(C) ### (D) 7



Q.6: fd A Few F Fo fhaell adafic gl & (How Many Worksheets are
there in Libre Office Calc?)

(A) 32000 (B) 50000

(C) 1048576 (D) 16384

Q.7: F@T St fF o4 A d TUT 2 Y oG & A F TG 82 A A dg A

0T HIIM? (What is the formula that will multiply the value of B2 by the value of year
B2 after adding the value of D4 and the value of C2?)

(A) (D4+C2)*B2 (B) D4+C2*B2

(C) = [(B2*(D4+C2)] (D) = (D4+C2)*B2

Q.8: =ROUND (275,-2) T AT (The value of =ROUND (275,-2))

(A) 200 (B) 300

(C) 270 (D) 0.255

Q.9: FAT LibreOffice 3T MS Office H Find and Replace % faT & & AicwHe iﬁﬁ

HT 39T HIAT ATAT %? (Is the same shortcut key used for Find and Replace in
LibreOffice and MS Office?)

(A) True (B) False

Q.10: LibreOffice Fodh & FdANT FEH FUX HIeT AT IR 81T &2 (Which bar is at the
top in LibreOffice Calc?)

(A) Status bar (B) Menu bar

(C) Title bar (D) Format bar



Q.11: Calc & readymade Sheet Y FIT Fgd &? (What is a readymade sheet called in
Calc?)

(A) Spreadsheet (B) Template

(C) Blank Sheet (D) None

Q.12: LibreOffice $od A FiT GT BaIA Fad ST F@Er %? (Which function in

LibreOffice Calc shows only the date?)
(A) Today () (B) Now ()

(C) Weekdays () (D) None of the above

Q.13: ¥sefle & wad AT arel row TF AR F AT gH FleT A AEFHE FA F
T HId %? (Which shortcut key do we use to go to the bottom row in a spreadsheet?)
(A) Ctrl + Down Arrow (B) Ctrl + Shift + Down Arrow

(C) Ctrl + Up Arrow (D) None

Q.14: calc & WIﬁ@T H Ugel + FT TGl AW %’? (Is it necessary to have + before a

formula in Calc)

(A) True (B) False

Q.15: e A HHdA T Ihie & gy der gidl %? (How many cells can there

be in a worksheet in Calc at most?)
(A) 1048576 (B) 1024

(C) 32000 (D) 1073741824



Q.16: LibreOffice e & A I @9 W FieT A1 weller R@m$ qar 82 (Which

symbol appears when a formula error occurs in LibreOffice Calc?)
(A) % (B) =

(C) # (D) !

Q.l17:f@F § & &l @1 W@T #EY 82 (Which of the following formula is correct?)

(A) Max (A1, A2) (B) Max (Al: A2)

(C) =Max (A1, A2) (D) =Max (A1:A2)

Q.18: LibreOffice e & fic ey A Afewe Foll FAT 82 (What is the shortcut

key for print preview in LibreOffice?)
(A) Ctrl + Shift + O (B) Ctrl + P

(C) Ctrl + Shift + P (D) Ctrl + F2

Q.19: LibreOffice shod H TEC U TUT HIAH FT FAT ATH AT 8?2 (What is the

name of the last row and column in LibreOffice Calc?)

(A) 1048576, AMJ (B) 1048776, AMH

(C) 1048556, AME (D) 1047576, AMJ

Q.20: % fog 3ifhd Wsefie W ThT A« garr IRa AT 82 (The border

induced by the active cell on a LibreOffice Spreadsheet is?)
(A) Blinking Border (B) Dotted Border

(C) Deep Wide Border (D) Italic Text



Q.21: LibreOffice Calc FIT &2 (What is LibreOffice Calc?)

(A) Word Processor (B) Spreadsheet Program

(C) Presentation Tool (D) Web Browser

Q.22: Calc # 3i9d @ & AT FiaT a1 wFeer 37T fFaT FAGT 82 (Which
function is used to calculate the average in Calc?)
(A) =SUM () (B) =MEAN ()

(C) =AVERAGE () (D) =COUNT ()

Q.23: ¥l A1 FT Absolute Reference BIFHE FAT §? (What is the absolute reference

format of cell A1?)

(A) Al (B) $A$1
(C) A$1 (D) $A1

Q.24: Tusefic & AT A I ACHT gﬁﬁ HiT-"T &2 (Which shortcut key is used to

Save a Spreadsheet?)
(A) Ctrl + P (B) Ctrl + D

(C) Ctrl + F (D) Ctrl + S

Q.25: CONCATENATE BRIl F4T HIdT 872 (What does the CONCATENATE function do?)

(A) T=are Sisar § / Adds numbers
(B) geree @enfaa axar & / Splits text

(C) eaee = Sisar g / Joins text

(D) &= &1 |ic &ar § / Sorts list



Q.26: yfaerd @ F fAT Fla-91 a& FaF 39GFT 2 Which chart type is best to

show percentages?
(A) Line Chart (B) Pie Chart
(C) Column Chart (D) Scatter Chart

Q.27: 32T F ey FA F AT Fla-a1 FFeq 3gar fFAr A1ar &2 Which option

is used to filter data?

(A) Goal Seek (B) Data Table
(C) AutoFilter (D) Solver

Q.28: T 91 & 5T ﬁ?[\ ¥ SUC HT FHd &2 In which menu can you insert a

chart?
(A) Insert (B) File
(C) Tools (D) Data

Q.29: Calc & IF el AT HIdl %" What does the IF function do in Calc?
(A) fsram ergrar & / Repeats action

(B) AT & TIE aXar & / Sorts values

(C) TRET ey FI Ik HIh AT &l ¢ / Tests a condition and returns a value

(D) I sa1ar & / Creates graph

Q.30: lower case # for@ ge SFEC P T upper case H Hll & faT FHia &t

FHATS FT T FIT ?” Which command do you use to convert lower case text to upper

case?



(A) Cycle case (B) =Proper (text)
(C) =Upper (text) (D) None

Q.31: LibreOffice Fod A ITAA FIdH T %’? What is the last column in LibreOffice

Calc?
(A) AMJ (B) XFD
(C) AMG (D) EMJ

Q.32: fae3fha doa ﬁ', cos, sin, fact, exp fpaehr Avof} 22 (In LibreOffice Calc, cos,

sin, fact, exp are category of?)

(A) Data (B) Text

(C) Mathematical (D) String

Q.33: Calc H TERFIec BIUSHTSS &2 (Calc has a wide default font size.)
(A) 11 (B) 9

(C) 10 (D) 14

Q.34: LibreOffice Calc # 9fFd (Row) 3R FTeTH (Column) FT SIAFAT FIAT FgATdT
%? (What is the intersection of a row and a column in LibreOffice Calc called?)
(A) Table / arfersr (B) Field / ®res

(C) Cell / &= (D) Box / stea

Q.35: LibreOffice Calc® SUM BereleT &T 39T ford forw fFam Srar &2 (What is the

purpose of the SUM function in LibreOffice Calc?)

(A) Text Szt & fow / to join text



(B) Cells = merge &1 & fow / to merge cells
(C) Formatting & fow / for formatting
(D) 3/t &r st & faw / to add numbers

Q.36: CalcH H’F‘[\Ui' PIAH BT FolFe Hla Y ATEHE T 22 (Is there a shortcut key

to select the entire column in Calc?)

(A) Ctrl +Spacebar (B) Ctrl +Shift

(C) Shift +Alt (D) Shift +Spacebar

Q.36: Calc Program & fRdT it e Y IERwree ﬁ?:}l’ FIT gAY &2 (What is the
default width of any column in Calc Program?)

(A) 0.89 (B) 0.58

(C) 0.81 (D) None

Q.37: Calc Program 7 ST$f23%Tee BIve &I AT AT &2 (Which is the default font in
Calc Program?)

(A) Times New Roman (B) Liberation Sans

(C) Liberation Serif (D) Calibri

Q.38: X FTHAT F FAT A W A FT TIH & AT ¢ a9 3TN Fgd o2 (If
the address of the cell changes after copying the formula then it is called?)

(A) Absolute address (B) Relative address

(C) Mixed address (D) Dynamic address

Q.39: LibreOffice edh & AT aX & g a7 @ #ft ST JMar 872 (In

LibreOffice Calc, the formula bar is also known as?)



(A) Function bar (B) Name box

(C) Input line (D) none of these

Q.40: LibreOffice Fod A FEF GdRT Row T yfafafOca &7 god %? (In
LibreOffice Calc, rows can be represented by :)

(A) 1,2,3,4 (B)A,B,C,D

(C) A1, B1, C1 (D) 1A, 1B, 1C

Q.41: LibreOffice Calc # Alphabet Right 31X HEIT Left Align 8t 2 (Are Alphabet
Right and Numbers Left Aligned in LibreOffice Calc?)

(A) True (B) False

Q.42: LibreOffice calc ¥ fheeT &T ITANT &2 (Is there use of filter in libreOffice calc?)

(A) Copy data (B) Make charts

(C) Arrange data (D) See specific data

Q.43: LibreOffice Calc & Row 3iIX Columns & Hide 31T unhide F T fdFeq AFT
q T e ﬁ?-[\ o) %? (Which of the following menu has the option to hide and unhide

Rows and Columns in LibreOffice Calc?)

(A) Tools (B) Format

(C) File (D) View

Q.44: Calc # JS (Total) FA & AT HIT AT B TAWT AT &2 (Which function
is used to calculate the total in Calc?)

(A) =ADD () (B) =TOTAL ()

(C) =SUM () (D) =PLUS ()



Q.45: Calc Spreadsheet # ghefic FAFAR Fda T A &2 (What is the maximum

number of cells in a cals spreadsheet?)
(A) 1000 (B) 1073741824

(C) 5000 (D) 1048576

Q.46: CalcH 9I¢ Az & fAvw 3mq Fgl SATd 82 (To add a chart in Calc, you go to :)

(A) File > Insert (B) Insert > Chart

(C) Format > Chart (D) Tools > Chart

Q.47: Calc ¥ frdY AT & adATT ai@ ST & T FAT FI? (How to insert

current date in a Calc cell?)
(A) Ctrl + D (B) Ctrl +; (semicolon)

(C) Ctrl + Shift + D (D) Alt + D

Q.48: 5T & ¥ FIT calc H v I HeFereT €T &2 (Which of the following is NOT a

valid function in Calc?)

(A) =SUM ) (B) =AVERAGE )

(C) =COUNT () (D) =TOTALSUM ()

Q.49: LibreOffice Calc & AutoFill T 99T FE AT Far ST %? (What is AutoFill
used for in LibreOffice Calc?)

(A) Graphics insert &% & fau

(B) Cell # data &T pattern fill % & v



(C) Font seest & forw

(D) Border eremat & faw

Q.50: LibreOffice Calc & Cells FT 5t & AT T AT BT AT FAT ST 82
(Which function is used to combine or join cell contents in Calc?)
(A) =ADD () (B) =COMBINE ()

(C) =CONCATENATE () (D) = JOIN ()

Q.51: =AVERAGE (10, 20, 30) BeFRIsT T TROUIHA FAT BI9IM? (What will be the result of
=AVERAGE (10, 20, 30) function?)

(A) 10 (B) 20

(C) 14 (D) 30

Q.52: CalcH 7% 9fFd (Row)sNSar & foIT 3MT AT T &2 (To insert a row in Calc,

you use :)
(A) Insert > Cells (B) Insert > Row
(C) Format > Row (D) File > New

Q.53: =IF () Pl &T 39T frT faw fHAT F1ar &2 (What does the =IF () function

do in Calc?)
(A) Mathematical calculations (B) Formatting cells
(C) Logical comparison (H'Iﬁ-ﬁl? defen) (D) Inserting text

Q.54: LibreOffice Calc ¥ TdATT dRI@ STod & foT HisT AT BFAT 82 (Which

function is used to enter the current date in Calc?)

(A) =TODAY () (B) =DATE ()



(C) =NOW () (D) =CURRENT ()
Q.55: LibreOffice Calc & Formula Barﬁ'\f Rua g %? (Where is the Formula Bar

located in Calc?)

(A) Status Bar & & (B) Menu Bar & 3w

(C) Toolbar & &= (D) Toolbar & &

Q.56: 3P E Fow F Fa F BRATET AT ATEHT Foil FAT 52 (What is the
shortcut key of formatting of the cell in LibreOffice Calc?)
(A) Ctrl + 1 (B) Ctrl + F2

(C) Ctrl + 2 (D) Ctrl + M

Q.57: fAe3Iha Fod F T A Felle FIF A ATeHe le;ﬁﬁ FAT 22 (What is the

shortcut key of deleting of the cell in LibreOffice Calc?)

(A) Ctrl + + (B) Ctrl + -
(C) Ctrl + D (D) Delete

Q.58: a3 a Fod 7 FAVHaA oIH FT %? (What is maximum zoom in
LibreOffice Calc?)

(A) 600% (B) 400%

(C) 200% (D) 500%

Q.59: LibreOffice Calc & Tl FI Merge LA &T fdFeq ﬁ’l’l ICEGH %? (Where is the

Merge Cells option available in LibreOffice Calc?)

(A) Insert Menu (B) Format Menu

(C) Tools Menu (D) Data Menu



Q.60: LibreOffice Calc 3 Cell Reference A$1fRT YHFR &T &? (What type of cell

reference is a$1 in LibreOffice Calc?)

(A) Relative (B) Absolute
(C) Mixed (D) Static

Q.61: Libreoffice SEIATA fHAT FAT THdT 82 (Libre office can be used?)

(A) gt X / On Windows (B) fosred @ / On Linux

(C) MAC OS = / On MAC OS (D) &s?r = / All

Q.62: s 3T Fo F deld fhdel YR F TIE 3T IEd &2 (How many

types of charts are available under Libre Office Calc?)

(A) 10 (B) 11
(C) 15 (D) 20

Q.Gszma‘mawmﬁﬁwmg@HaﬂﬁqﬁﬂﬁHMW

Hhdl %? (How can selected cells be defined in LibreOffice Calc program?)

(A) A Deep Wide Border (B) A Dotted Border
(C) A Blinking Border (D) By Italic text

Q.64: T&F O F FlaH A dGolet gq faeer A @ fraadhr Age A o1 wFclr &2
(Which of the following can be used to convert a row into a column?)

(A) Row to Column (B) Transpose
(C) Convert (D) Reverse



Q.65: Calc d T AT s?ﬂ'é' FIT AT ATCHe H AT § q Fia- A %’? (Which of the

following is the shortcut key to insert cells from Calc?)

(A) Ctrl+2 (B) Shift+ +
(C) Ctrl+ + (D) None of these

Q.66: Calc 2fic A3: A6 FIT EATAT &2 (What does Calc sheet A3: A6 represent?)

(A) A3, A4, A5, A6 (B) A3, A4, A5
(C) A4, A5, A6 (D) A3, A6

Q.67: Th ST ol Had I=h AR T AT HEdAY % - (A balance sheet can be best

prepared -)
(A) MS Word (B) MS Excel
(C) MS Outlook (D) MS PowerPoint

Q.68: Calc H =LEFT (“LibreOffice Calc”, 7) &T HATT §EIM? (What will be the value of

=LEFT (“LibreOffice Calc”, 7) in: Calc?)

(A) LIBREOFFICE CALC (B) LibreOf
(C) Libre (D) Calc

Q.69: §AT F IGTAR T @M & fAT cale® Fle @1 9€ FaH 39T 82

(Which chart is best to show trends over time in Calc?)
(A) Pie Chart / 91§ dT¢ (B) Line Chart / &l dTE

(C) Column Chart / Hicld dTE (D) Bar Chart / R dT¢



Q.70: Calc H AutoFill PRI T AT 39N %” (What is the use of the AutoFill feature
in Calc?)

A. To format cells / & I ®lHe F & foT

B. To copy formulas or series quickly / ®r{er a1 #sT &1 STedr SIdl a6 & o

C. To delete duplicate entries / geshe T # ge= & fav

D. To change chart types / a¢ & YR Sgole & Tor

Q.71: fFE wFIA T 39T FH I A Hhad F&AcAF A 1 PO & A

gidr %? (Which function is used to count numeric values in a range?)

(A) COUNTA () (B) COUNT ()
(C) NUMCOUNT ) (D) SUM ()

Q.72: I A1 TAGR Biee FHA 3N FFR qgels A 3gAfT a1 &2 (Which
toolbar allows you to change font style and size?)

(A) Formula Bar (B) Formatting Toolbar
(C) Standard Toolbar (D) View Toolbar

Q.73: Calc W‘IJ'J-’I@T #H aroT ¥ fow 9 I 3iTRET T=AeTr dar &2 (Which operator is
used for multiplication in Calc formulas?)

(A) X (B) *

(C) x (D) #

Q.74: =LEN ("Computer") &T 9YRUMHA FIAT FWM? (What is the result of =LEN
("Computer")?)

(A) 7 (B) 9



(C) 8 (D) 8
Q.75: NOW () BT FIT Rl FIAT §? (What does the function NOW () return?)

(A) Only current time (B) Only current date

(C) Current date and time (D) Day name

Q.76: A1 @ A4S HOHIH AT HT T qF a1 #? (What is the correct formula for

the maximum value of Al to A4?)

(A) =Max (A1, A4) (B) =Max (A1:A4)
(C) =Max (A1; A4) (D) None of these

Q.77: LibreOffice CalcH T&H A #H IWFdHA fhaar :FeT 8 TFd &2 (What is the

maximum number of characters a cell can have in LibreOffice Calc?)

(A) 32767 (B) 1024
(C) 16384 (D) 1048576

Q.78: LibreOffice CalcH THF VA H ASA 8% 3 & fav ¥ eAche FT I9Ar

fFar Srar %‘7 (Which shortcut is used to insert a line break in a cell in LibreOffice Calc?)

(A) Ctrl + Enter (B) Shift + Enter
(C) Alt + Enter (D) Ctrl + Shift + Enter

Q.79: Fed H TFUAC A AT FA & AT fFA AcFHFe ' F1 sTAATT 8T &7

(Which shortcut key is used to manage template in cals?)

(A) Ctrl +N (B) Ctrl +shift +N
(C) Shift +N (D) Ctrl +Shift +M



Q.80: IfE Hewd WA H A1= 10,B1= 12,c1= 20 3ix D1= 14 § aY =PRODUCT
(A1, D1) T AT gEM? (If A1= 10,B1= 12,Cc1= 20 and D1= 14 in a calc program,
then the value of =PRODUCT (A1, D1) will be? :)

(A) 32600 (B) 3000
(C) 2540 (D) 1450

Q.81: Spreadsheet & faT fAFT & @ FlT-ar AT A &2 (Which of the following is

not valid for Spreadsheet?)

(A) What-if-analysis (B) Goal Seeking
(C) Mail Merge (D) Sorting

Q.82:=SUM (10, 5, 6, 7, B) &T HTeT §I9? (What will be the value of =SUM (10, 5, 6, 7, B)?)

(A) 28 (B) 28B
(C) #NAME? (D) None of these

Q.83: fAFT A & T AT BFAA True T False 31X False FY True & FEoIdT %? (Which

of the following functions converts True to False and False to True?)

(A) AND (B) OR
(C) IF (D) NOT

Q.84: e H =Ceiling (100, 9) &1 HIT fhdaAT FFIT? (What is the value of =Ceiling

(100, 9) in Calc?)

(A) 109 (B) 108
(C) 111 (D) 99



Q.85: Libre office Calc # FIE Vel Y ABE FA WA & AU fFa aicHe i Fr
YT R (Which shortcut key can be used to reduce the width of the current cell in

libreoffice Calc?)
(A) Ctrl + F2 (B) Alt + Right Arrow
(C) Alt + Left Arrow (D) None

Q.86: Libre office Calc ¥ FIC AT A ANSE de & v fFw aéwHe A F1 w4

H? (Which shortcut key will you use to increase the width of the current cell in libreoffice
Calc?)

(A) Ctrl + F2 (B) Alt + Right Arrow
(C) Alt + Left Arrow (D) None

Q.87: Calc & HFQUT row H FFE FA @Y eiiche T FAT gl &2 (What is the

shortcut key to select the entire row in Calc?)
(A) Shift+Alt (B) Ctrl+Shift
(C) Ctrl+Spacebar (D) Shift+Spacebar

Q.88: CalcH BFAA ASATS MNYT FIA T ATCHE %? What is the shortcut to open the

function wizard in Calc? ()

(A) Ctrl+F1 (B) Ctrl+F2
(C) Ctrl+F3 (D) Ctrl+F4

Q.89: CalcH 3ifad A W I & AT AMcHe A 9T Fa %? (What is the shortcut

key to go to the last cell in Calc?)

(A) Ctrl +Right Arrow (B) Alt + Right Arrow
(C) Ctrl+Down Arrow (D) Ctrl + Left Arrow



Q.90: Sheet1 H Sheet2dT A1 AT FI TP FA & fav =1 forE@a %? (To refer to cell

A1l from Sheet2 in Sheetl, we use :)

(A) =Sheet2:A1 (B) =Sheet2.A1
(C) =Sheet2! A1 (D) =Sheet1! Al

Q.91: gHefic FY FIAT (Protect) FA F AT Fler AT RAFeT 3TANT Fhar 82 (Which

option is used to protect a worksheet?)

(A) Tools — Protect Sheet (B) File — Save As
(C) Edit — Lock (D) Format — Sheet

Q.92: Calc # =TODAY () WH@T Fa1 Rt &I &2 (In Cale, what does the formula

=TODAY () return?)

(A) Current time (B) Day name

(C) Current date (D) Week number

Q.93: @Tell (Empty) ¥ed & aa F AT Fia A1 wF g9 @ar &2 (Which

function is used to count empty cells?)

(A) COUNT () (B) COUNTIF ()
(C) COUNTA () (D) COUNTBLANK ()

Q.94: Calc # AYP (remainder) AFIaa F AT T @1 tI'T\I'*Jfl‘\TvlT 3941 T 2

(Which formula is used to calculate the remainder in Calc?)

(A) DIV () (B) MOD ()
(C) REM () (D) LEFT ()



Q.95: Calc & & HEATAT HT BWlec TIWUT (alignment) FAT AT &2 (What is the

default alignment of numbers in Calc cells?)

(A) Left (B) Right
(C) Center (D) Justify

Q.96: AFAfaf@d & ¥ FIF CalcH BiFc FN FIF F fAT gAW=T QAT &2 (Which of
the following is used to copy formatting in Calc?)
(A) Format Duplicator (B) Clone Formatting

(C) Format Paintbrush (D) Format Painter

Q.97: =INT (7.89) =T AT3CYC T BI91T? (What will be the output of =INT (7.89)?)

(A) 8 (B) 7.89

(C) 7 (D) O

Q.98: Calc ¥ ggely ufdad & f&R (Freeze)ﬁ #7? (How to freeze the first row in Calc?)

(A) View — Freeze Rows and Columns
(B) Format — Freeze
(C) Tools — Options — Freeze

(D) Data — Freeze Row

Q.99: Calc FI5el HI PDFH ATd FIA & AT Fla a1 wisfe 3gar gar &2 (Which
file format is used to export Calc file as PDF?)
(A) .pdf (B) .odp

(C) .odt (D) .csv



Q.100: =POWER (2, 3) Ble{e FAT et FI@M? (What will the formula =POWER (2, 3)

return?)
(A) 6 (B) 8

(C) 5 (D) 9

Answer Keys

1 ® 21 ©® 41 © 61 @ 81 ©
2 © 22 © 42 @ 62 @ 82 ©
3 © 23 © 43 ©® 63 @ 83 @
4 @ 24 @ 44 (© 64 © 84 ©
5 ® 25 © 45 ©® 65 © 85 (©
6 @ 26 ® 46 © 66 @ 86 ®
7 @ 27 © 47 © 67 © 87 @
8 © 28 @ 48 @ 68 @ 88 ®
9 @ 29 © 49 © 69 © 89 (©
10 © 30 © 50 © 70 © 90 ®
11 ©®© 31 @ 51 © 71 © 91 @@
12 @ 32 © 52 © 72 ® 92 ©
13 @ 33 © 53 © 73 © 93 @
14 ® 34 © 54 @ 74 @ 94 (b
15 @ 35 @ 55 @ 75 © o5 ®
16 © 36 @ 56 @ 76 © 96 @
17 @ 37 © 57 ®© 77 @ 97 (©
18 © 38 ® 58 ® 78 @ 98 (@
19 @ 39 © 59 @© 79 © 99 @
20 © 40 @ 60 © 80 @ 100 ®




Libreoffice Impress 100 MCQ

Q.1: 3799 H TEsS & dFaEs # F AT W & F v 30 5w A+

EGIE] FL? (Which menu would you choose to set an image in the background of a slide

in Impress?)
(A) Slide Show (B) Slide
(C) View (D) Insert

Q.2: NPT F T Ysiee T FT a7 BPlee ATH FAT §dT &2 (What is the by

default name of a presentation made in LibreOffice?)
(A) Shwl (B) Slide1l

(C) Untitled1 (D) Presentationl

Q.3: LibreOffice S'FW H fraa ﬁ?-[\ g %? (How many menus are there in LibreOffice

Impress?)
(A) 10 (B) 12
(C) 11 (D) 14

Q.4: e frw SFIE & I3 Save As T eliche Tflaﬁﬁ F4T Y 2 (What is the
shortcut key for Save As in LibreOffice Impress?)
(A) F12 (B) Ctrl + S

(C) Ctrl + F12 (D) Ctrl + Shift + S



Q.5: fod AP T 79T & Hald SHEe 91T Hl 57U FA & fad HieT &
gNche gidY %” (What is the shortcut key to insert a text box in LibreOffice Impress?)

(A) F12 (B) F2

(C) F5 (D) F3

Q.6: e TP dsieer F &7 5T a1 & SATId &2 (By what name do we know

Libra Office Presentation?)
(A) Silde Animation (B) Writer

(C) Impress (D) Graphics

Q.7: LibreOffice Impress &T 3TN fFa v f&Far Sar %‘? (What is LibreOffice

Impress used for?)

(A) Creating presentations / y&qfcrar Sl
(B) Spreadsheets / wussific

(C) Word processing / as drafder

(D) Database management / 3e&d JetisT

Q.8: LibreOffice Impress H f8%iee BISd TFHEAT AT £? (What is the default file

extension in LibreOffice Impress?)
(A) .odt (B) .ods

(C) .odp (D) pptx



Q.9: foer W g7 3w F sada e & @ Fla @ aidFe Fit 771 swAATT &7
Past Unformatted Text® T &{d %’7 (Which of the following shortcut keys do we use
to Paste Unformatted Text in LibreOffice Impress?)

(A) Ctrl + Shift + v

(B) Ctrl + Alt + Shift + v

(C) Ctrl + Alt + v

(D) None

Q.10: fasr TFE 79T A FaH BT TaH TaH F37 Font TS FhdaT gar &2
(What is the size of the smallest and largest font in LibreOffice Impress?)
(A) 8, 96 (B) 6, 96

(C) 6, 72 (D) 6, 94

Q.11: AR §33H13¢ A JWFaA Fd«r Tass Ve i a1 Gdr &2 (What is the

maximum number of slides that can be printed in the Master Handout?)
(A) 2 (B) 3

(C) 5 (D) 6

Q.12: Impress H IS TATSS STelel & fov Fy ﬁ?[\ ST 3YAT fFAT ST &2 (Which

menu is used to insert a new slide in Impress?)
(A) File / wrsar (B) Insert / s=@c

(C) Slide / Ferss (D) Format / wisfe



Q.13: 98 i © eliche & % ST Jump to Last edited slide 9T ST & o sﬁ'msr

$r STt %” (Which is the shortcut key used to Jump to Last edited slide?)

(A) CTRL+NUMBER (B) ALT+SHIFT+F5

(C) SHIFT+F35 (D) None of above

Q.14: R 3799 A, I 3T & AN TA8s H Jihsd ssa &, Y I8
T ‘R?:I,ﬁ' q g{ Fellgs WX ﬁ'@é‘ &d1? (In Libreoffice Impress, if you add a graphic

to a master slide, it will appear on every slide in your presentation?)

(A) True (B) False

Q.15: 9EGfT F YE F Y T & AT For a7 Aiewpe 3qahr Ay sar 2

(Which shortcut is used to start a slideshow from the beginning?)
(A) F2 (B) F8

(C) F5 (D) F11

Q.16: LibreOffice Impress & AT dg i H BB § FHRT YR™T TET ST AT

%’? (Which file format is not supported in LibreOffice Impress?)
(A) JPEG (B) HTML

(C) WAV (D) GIF

Q.17: fos IHIf%w $79 # qac Us aFafer &1 3o BFa A« & siadid gian
%? (In LibreOffice Impress, under which menu is the option of bullets and numbering?)

(A) File (B) Format



(C) Insert (D) View

Q.18: LibreOffice Impress # fd ﬁ?-[\ H AR TATSS Bl IRAT SATAT 22 (In

which menu is the master slide function found in LibreOffice Impress?)
(A) Slide Show (B) Slide

(C) View (D) Insert

Q.19: Uit # wfasierT ¥ Y &y A1 S GFar §? (What animation

schemes can be applied to presentations?)

(A) All Slide (B) Select Slide

(C) Current Slide (D) All of the Above

Q.20: T e ’PT sF9T To1Ss &1 IAFTH MHFR FAT &2 (What is the

maximum size of a LibreOffice Impress slide?)
(A) 1 KB (B) 256 MB

(C)1 GB (D) No Limit

Q.21: 3799 Usieer s H fBwiee TFude #- (The default template in Impress

Presentation is-)

(A) Image only (B) Content Only

(C) Title and Content (D) Title Only

Q.22: Impress 7 39 fAeT ﬁ?-l"\ ¥ Slide Layout 9T T ¥Hd & (In Impress you can go

to Slide Layout from the following menu?)
(A) Slide Show (B) Slide

(C) View (D) Insert



Q.23: Impress & Idad fREY Y AT FY Send to back F AT i W ATeHe i &1

g9 fRAT STt ?'? (Which shortcut key is used to send any shape back in Impress?)
(A) Ctrl+Shift+ - (B) Ctrl+Shift

(C) Ctrl+Shift+ + (D) None of these

Q.24: LibreOffice Impress & dTd fFdT st WS¢ T §H HIT A Format & Export

T Hhd %? (In which format can we export any presentation under LibreOffice

Impress?)
(A) PDF (B) BMP
(C) GIF (D) All of the Above

Q.25: Libreoffice Impress ¥ &l W ATEHE T FT STAATAT TIHATT T8 § TASS
A F AR A F v fFar s 22 (In Libreoffice Impress, which shortcut key is used

to start a slide show from the current slide?)

(A) Shift + Alt + F5 (B) Shift + 5

(C) Shift + F5 (D) Ctrl + F5

Q.26: Impress & 3 dITd HETEHTE T ATehe HT FAT §? (What is the shortcut key for

subscript in Impress?)

(A) Ctrl+Shift+B (B) Ctrl+Shift+P

(C) Ctrl+B (D) None of these

Q.27: LibreOffice Impress T HET 39T 7y AT 1ar 82 (What is LibreOffice

Impress primarily used for?)

(A) Word processing (B) Spreadsheets



(C) Database management (D) Presentations

Q.28: LibreOffice Impress T8 A & & & FIT ST ST HAT &2 (Which of the

following can be added to an Impress slide?)
(A) Text (B) Images

(C) Audio and Video (D) All of the above

Q.29: 899 & WEE daX A fhdsr T &9 &2 (How many sections are there in

Impress's sidebar?)
(A) S (B) 8

(C) 10 (D) 6

Q.30: ¥133 3ifeotae # vfasee siiza & faw fFw A=y &1 399 gar 82 (Which

menu is used to add animation to slide objects?)
(A) Tools (B) View

(C) Insert (D) Format

Q.31: LibreOffice Impress A Maximum Zoom diga frder %? (What is the maximum

Zoom size in LibreOffice Impress?)
(A) 300% (B) 600%

(C) 1200% (D) 3000%

Q.32: LibreOffice Impress & eI Zoom HIgST frdaT 82 (What is the Minimum Zoom

size in LibreOffice Impress?)

(A) 5% (B) 10%



(C) 15% (D) 3000%

Q.33: TATSS AT LibreOffice Impress & A A H 9rm St €2 (Slide sorter is

found in which menu of LibreOffice Impress?)
(A) Tools (B) View

(C) Insert (D) Format

Q.34: Slide Sorter' g T ST FAT §? (What is the function of the 'Slide Sorter' view?)

A) 7% Tonmss sae (Create new slides)
B) ¥eligs 61 @A 1 "@uried & (Edit content)
C) ¥alregg &I gaf¥yd &= (Reorder and organize slides)

D) 3A<T Siisar (Insert images)

Q.35: fAF=T # / FIT-AT = LibreOffice Impress H & §IAT? (Which of the following

views is NOT available in Impress?)

(A) Normal (B) Outline

(C) Slide Sorter (D) Database View

Q.36: T3S ot R{Feq ra ﬁ?!'\ # 9T STAT 22 (In which menu is the slide

transition option found?)
(A) Tools (B) View

(C) Slide (D) Format

Q.37: 5999 " e segc FlA I | [ T8 key T 1 (What is the shortcut key to

insert a comment in Impress?)

(A) Ctrl +Alt +C (B) Shift +Alt+ C



(C) Ctrl+F5 (D) None

Q.38: LibreOffice Impress # ¥a133 AT = #H TF U W HfUFaA frasit Foss

¢Ell AT "hdl %” (What is the maximum number of slides that can be viewed on a page

in slide shorter view in LibreOffice Impress?)
(A) 10 (B) 15

(C) 14 (D) 12

Q.39: 5799 H fFHl 3ifeatae H T+ & fav gIT¢He key®? (What is the shortcut

key to group an object in Impress?)
(A) Ctrl +Shift +G (B) Ctrl +Alt+ Shift +G

(C) Shift +G (D) Ctrl +G

Q.40: &9 g H gH FEC CIC2: 3?'&' T THhd 82 (In which view we can insert text

box?)
(A) Slide View (B) Style View

(C) Handout View (D) Normal View

Q.41: FA138 # gEWfa® s & v Fy A=y &1 3uAer fFar srar 82 (Which

menu is used to add a hyperlink to a slide?)

(A) Tools (B) Insert

(C) Format (D) Slide

Q.42: A3 T 57T & End Key T STAATAT AfAH TS W FFT A & AT

giar %? (End key is used to jump the last slide in LibreOffice Impress.



(A) True (B) False

Q.43: Impress § TATSS ITAAA FHT FAT HTA BXAT &2 (What is the function of Slide Transition in

Impress?)

A) 3ifsaieed &1 Remem (Animate objects)
B) Toligs &I f3eiie atem (Delete slide)

C) T Fol13s ¥ gadl W 1+ & yod &1 (Effect between slide changes)

D) ¥I1$8 &1 &R seoren (Resize slide)

Q.44: FdTSS LibreOffice Impressﬁ' THh 9T ¢FJole U9 A & AT Fa1 fFar Jar

%‘? (How do you save a new template in LibreOffice Impress?)
(A) File > Save (B) Format > Template

(C) File > Templates > Save as Template (D) Slide > Save

Q.45: TfaAesT & AT 70w Yaiees &, &7 Slide FT 994 I & 3 Format

menu>animation. WX fFae HId %’ (In Impress Presentation for animation, we select

the slide and click Format menu>animation)

(A) True (B) False

Q.46: Impress & Y deere & WY NHNTE A TFHUIE FT GFd %’? (In Impress,

a presentation can be exported directly from Impress to PDF.)

(A) True (B) False



Q.47: 398 ¥ FIA-WY BIEeT FAT A NG AT FHdY &2 (Which of these files can be

added to impress?)

(A) LOG files (B) WAV files

(C) DAT files (D) DRV files

Q.48: fore TP AT A §33M3¢ FAT &2 (What is the handout in LibreOffice impress?)
(A) Soft copy slide

(B) All slides in LibreOffice impress

(C) Printed hard copy of the slide

(D) The first slide in LibreOffice impress

Q.49: 3799 Yo H AfSAY wser #Y ST AT FFHAT 2 (Can a video file be added

to an Impress presentation?)

(A) True (B) False

Q.50: fosnfra & tl’@? A dswha FT %’? (In LibreOffice Portrait and Landscape

are.)
(A) Page Size (B) Page Orientation

(C) Text Effect (D) Page Layout

Q.51: LibreOffice Impress FT HIT-HT B AT & HTAR FAS dGeral 82 (Which

feature changes slides based on time?)

(A) Slide Master (B) Slide Transition

(C) Custom Animation (D) Automatic Slide Show



Q.52: LibreOffice Impress & a'-l’l'c';ﬂ' &1 39T R fow fRar STdar @2 (What is the use

of Notes in LibreOffice Impress?)

(A) 9oTeRreT T grHas & FRFald &l & faw / To password protect the presentation

(B) TEdcehdll & faw HfaRed Sieel Sitset & v / To add additional information

for the presenter

(C) Tol38 W TR g & folv / To add animation to the slide

(D) S&hIM38 dcolal & folv / To change the background

Q.53: f5a q H 3T Fre HY TG (outline) & FFHA 22 (In which view can you

see the text outline of the slides?)

(A) Normal View (B) Slide Sorter View

(C) Outline View (D) Notes View

Q.54: Rehearse Timings' fA&eq &1 39T f»a faw gar &2 (What is the purpose of

'Rehearse Timings' in Impress?)

A) 3iTf3aT Repis X & fow / to record audio
B) T3 & falU @#AT Ac &« & foIv / to set timings for slides
C) Usicelel 8d a1 & foIT / to save the presentation

D) IRl FUIC ¥l & folT / to import graphics

Q.55: 3T FATSS & SFAT3S FI HA gcof Whd &2 (How can you change the

background of a slide?)

A) Insert > Image

B) View > Background

C) Slide > Change Background



D) Right-click on Slide > Slide Properties

Q.56: IR 3ITT TF T FT Fad @S AT TART AR §, & 3T 3@ A

BiHc H AT F? (If you want to make a presentation view-only, in which format

would you save it?)
(A) .odp (B) .pptx
(C) .pdf (D) .odt

Q.57: LibreOffice Impress # 'Slide Layout' &T 3931T FIT AT STAT &2 (Why is 'Slide

Layout' used in Impress?)

(A) 3T dcol & folw / to change the color
(B) AT SIS & foiw / to add graphics

(C) FeIl$3 I AIHIA HT FATUT & § TJd A & T / to present the slide content in an

organized manner

(D) 3iif3ar st & v / to add audio

Q.58: U Fe18s 3ftadhe FIA & faw ma FL? (How do you duplicate a slide

in Impress?)
(A) Slide > New Slide (B) Slide > Duplicate Slide
(C) Edit > Copy (D) Insert > Copy Slide

Q.59: Impress 7 3iTeside H fFrdT fadw faem gﬂﬁ & v sia-ar <o 39T
giar %? (Which tool is used to rotate an object in Impress?)
A) Format > Flip

B) View > Rotate

C) Right-click > Position and Size > Rotation



D) Slide > Rotate

Q.60: Impress # HIf2AT BB A5 & v Fg [Feq &1 g3 Far sar &

(Which option is used to insert an audio file in Impress?)

(A) Insert > Audio or Video (B) Slide > Sound

(C) Tools > Media (D) View > Audio

Q.61: TfAAAT & TG A, R FAT &2 (In terms of animation, what is a trigger?)

(A) An action button that advances to the next slide/Te& TaRT dea ST 3ETell T@S8 G AT ¢

(B) An item on the slide that performs an action when clicked /Tel188 9X T 318cH it Ferh
A W TRAT FAT &

(C) The name of a motion path/a1fa 92 &r =T

(D) All of the above/FR & Hsir

Q.62: LibreOffice Impress ? Export Direct as PDF T Option gl 9 fAedr &2 (Where is

the option of Export Direct as PDF found in LibreOffice Impress?)

(A) Presentation (B) Drawing Toolbar

(C) Standard Toolbar (D) All of these

Q.63: 'Hide Slide' A& eq T TAIT FT fFAT SATAT &2 (When is the 'Hide Slide' option

used?)
A) IS 3T TASS HI TARN T T glT A8 &
B) Sd 3T TASS I AT (temporarily) 7 & Ta8s aF ¥ gl d6d &

C) T3S I AT A & faw



D) TS & dlh el & oIl

Q.64: Impress ¥ TATS3 &1 feem (3Rweerd) Hd s AT £? (How can you change

the orientation of a slide in Impress?)

(A) Insert > Orientation (B) Slide > Rotate

(C) Format > Page > Orientation (D) Tools > Slide Direction

Q.65: Slide Show F FHAATAR =Talet & foaw wla-ar fFFeT @ 82 (Which option is

correct for running a timed slide show?)

(A) Slide Show > Use Timings (B) View > Time Show

(C) Slide > Set Time (D) Insert > Auto Mode

Q.66: Text Alignment T 3TCeuT &I ﬁ?-[\ & 3TaT 82 (In which menu does the Text

Alignment option come?)

(A) View (B) Format

(C) Insert (D) Slide

Q.67: LibreOffice Impress H 1§ TS AlS & AT ATEHE FAT §2 (What is shortcut

key to add new slide in LibreOffice Impress?)

(A) Ctrl + N (B) Ctrl + M

(C) Shift + N (D) Ctrl + Shift + N

Q.68: grgtnﬁa? HT fBhiee T FAT §? (What is the default color of Hyperlink?)
(A) Green (B) Red

(C) Yellow (D) Blue



Q.69: Libreoffice Impress & 3J¥d3d AT Y Toss &1 A3 & HAT &2 (Under

Libreoffice Impress any slide can have the layout of?)

(A) Title, Content (B) Title, 4 content

(C) Title Only (D) All of these

Q.70: fFdEY 3 TaSs F eFee 9FW F AT F AT FlF F AU F AT ISAT
%‘? (Which option do we have to go to create a text box in any slide?)

(A) Insert >Table>Textbox (B) Insert >Textbox

(C) Slide >Textbox (D) None

Q.71.: LibreOffice Impress e HE'\Q'\‘I' & ded 3Ucler %‘? (Under which license is

LibreOffice Impress available?)

(A) GNU GPL (B) Apache License

(C) MIT License (D) MPL / LGPL (dual license)

Q.72: F=ff@d & q Fla @1 vewdrsT QA WP  G&4f&a a8 &2 (Which of

the following extension is not related to LibreOffice?)
(A) .odt (B) .rtf

(C) .ods (D) .odp

Q.73: LibreOffice Impressﬁ' S'ﬁGf SFEC FT Foll 3R dFT FT FoX dgad & AT
Fa @eeq &1 39T fhar sTar a’? (Which option is used to change the color of image

text and box color in LibreOffice Impress?)

(A) Background color CEDIFEIETEY

(B) Text tools wFee Ta)



(C) Drawing tools (g Ter)
(D) Color scheme (Fer =)

Q.74: TAT8S Il & gRIeT g7 WY iﬁ?-[\ H U ST Hd &2 (How can we go directly

to the menu while playing a slide?)

(A) A3 & gan (B) FeIr$s WX Usc fFeleh gdKl

(C) ReeT X TFeleh garT (D) z=1# & IS AGT

Q.75: Impress & ﬁm F FHEA A1 NS o & v sia-ar [wes aar &2

(Which option is used to bring objects to front or send to back in Impress?)

(A) Format > Layer (B) Arrange > Order

(C) Tools > Layer Manager (D) Slide > Object Order

Q.76: fo 3fhy 39w & faw guifea Torss W o & v aiéshe i Fa1 &2
(What is the shortcut key to go to the last edited slide in LibreOffice Impress?)

(A) Ctrl +) (B) Alt + Shift + F5

(C)Ctrl+E (D) Ctrl + Shift + T

Q.77:fas fra S9d H Check for Updates e e ?ﬁ?!'\ # fArerar &2 (In which

menu is the Check for Updates option found in LibreOffice Impress?)

(A) File Menu (B) View Menu

(C) Help Menu (D) Window Menu

Q.78: LibreOffice Impress # FIeE &I qEq 3'(.‘@'&21' FIAT 8?2 (What is the primary

purpose of a template in Impress?)



(A) T2 AT ey & foT

(B) TgY ¥ f33SeT &Y 15 AT et el

(C) TS T TEAT FeTaTl
(D) T SASAT

Q.79: FIT §H LibreOffice Impress Hq TFqde TISd gel Hahd %? (Can we delete

template styles in LibreOffice Impress?)

(A) True (B) False

Q.80: LibreOffice Impress TATSS &I Th TT FW aqd A F Qv Fia H eacwe

T gATr gl %” (Which shortcut key is used to move the Slide one Step up in LibreOffice

Impress?)
(A) Alt +Shift +Home (B) Ctrl + Shift +Home
(C) Alt + Shift + Page Up (D) Ctrl + Shift + Page Up

Q.81. T8 A & SR ABH F:IW gﬂﬁ' & fow Far fFar STar @2 (How do you

hide the mouse cursor during slideshow in Impress?)

(A) Press Ctrl (B) Right-click > Hide Cursor

(C) Press 'A' (D) Tools > Cursor Settings

Q.82:fod TP 3FUF F TAATT FTa18s F FA133 AT Y€ =& F fav fwrfaf@a
qA O P9 aicHe iﬁﬁ ST 39A9T fhar AT %? (In LibreOffice impress which of the

following shortcut key is used to start slide show from current slide?)

(A) F5 (B) Ctrl +S

(C) Shift + F5 (D) Shift + O



Q.83:Afg 3T TFH IFIH Bl TedH TATSS M TRIAR Tl digd &2 (Want to

impress photo album slideshow to play continuously?)

(A) Launch an online broadcast
(B) Use random slide transitions
(C) Loop continuously

(D) All the options

Q.84 fas AP 37T F CITAAT & YT 3T g1 FAST AT WhdT? (Can't associate

sound with transition in LibreOffice Impress?)

(A) True (B) False

Q.85: LibreOffice Impress iﬁ', F1dT 3T 9 & AT A & q ST A FATS FliEdaAd

ST 39T fRar Srar %’? (In LibreOffice Impress, what combinations of commands are

used for copy and paste?)

(A) Ctrl + Cand Ctrl +V (B) Ctrl + X and Ctrl + S

(C) Ctrl + X and Ctrl + P (D) Ctrl + S and Ctrl + F1

Q.86: Fgr & §H Ycd&+ a¥q T A7 T Auia Fa %’? (From where can we set the

timing for each object?)

(A) Slide show, custom animation (B) Format, animation

(C) View, animation (D) Slide show, Slide transition

Q.87: LibreOffice Impress A TATSS & Tdh FT A Aa A F AT FiT A aeHe

N 9T AT %? (Which shortcut key is used to move the Slide one Step down in

LibreOffice Impress?)

(A) Alt +Shift +End (B) Ctrl + Shift +End



(C) Alt + Shift + Page Down (D) Ctrl + Shift + Page Down

Q.88:§33m3cH # g=¢ 3R BT Asd & v F=ar =g 22 (To add Header & Footer to

handouts which view is used?)

(A) Slide Master / Fcllsg ATEX
(B) Handout Master / §us31I3e ATEX
(C) Title Master /crscer ATECY

(D) All of these /& Tsi

Q.89: LibreOffice Impress TASS A 547 ¥ FAT AFATAd FAT ST FHAT 82 (Which

of these can be inserted on a LibreOffice Impress slide?)

(A) Picture / TOe=X (B) Text / CFES

(C) Graph / ITH (D) All of these / T T

Q.90: FIT T FATZ TYH YAeAT H Ugell FTABS YT AT 8?2 (Which command

brings you to the first slide in your Presentation?)

(A) Next slide button (B) Page up

(C) Ctrl + Home (D) Ctrl + End

Q.91. TA138 AT H 504 ¥ FuF fAT cAHgesT @1d &2 (The slide master includes

placeholders for?)

(A) Date and Time (B) Footer Text

(C) Slide number (D) All of these



Q.92: fa=w3ire S'FQ'\‘T A4 X WX fRast TellgsS ﬂﬁ?l' gidt %:? (How many slide

printed on an A4 paper in LibreOffice Impress?)
(A) 6 (B)9

(C) 8 (D) 10

Q.93: fore TP 3FF A YGT “dEc ' FAT Hgl SATdT &2 (What is Power point

known as in LibreOffice Impress?)

(A) Draw (B) Calc

(C) Impress (D) writer

Q.94: LibreOffice Impress ¥ Macros command f&8 menu & fASAT 22 (In which menu

is the Macros command found in LibreOffice Impress)

(A) Insert (B) slide

(C) Tools (D) None

Q.95:Slide Transition T option fra & giar %" (In which option is there a Slide Transition

option?)
(A) Slide (B) View
(C)Aand B (D) Insert

Q.96: Libreoffice draw & ruler &Y shortcut key 4T %? (What is the shortcut key of ruler

in Libreoffice draw?)

(A) Ctrl+Shift+R (B) Shift+F3

(C) Ctrl+ Alt+ O (D) None of These



Q.97: ATEHT Fall Ctrl + Alt + CHT 3TANT FFIH JAAT N A W FaAe @ &

foT frar Srar %'? (Shortcut key Ctrl + Alt + C is used to write comment on Impress

presentation.)

(A) True (B) False

Q.98: fara FTRFA Impress H Alt + Page 13 &T 3T 4T shae & 3H9Tell FTASS

W A & faT g1ar &2 (In LibreOffice Impress Alt + Page Down is used to go to next slide
without playing effects?)

(A) True (B) False

Q.99: 51§ TATSS AT TdHTT TSS & Ygo FEATAd T ST &2 (Whenever you

insert a new slide in a presentation, it is always inserted before the active slide in the slide

order?)

(A) True (B) False

Q.100: 3T 3FIH YSAAA HI Had dstHhq Az H Ne & TFa &2

(A) True (B) False
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